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  KFS Contact

  
    
            1441 Research Park Drive

Davis, CA 95618


Need Help? Contact Us


When writing, please provide details of your inquiry, such as document number, account number, screenshot of error, etc.


      
  




  


            
          
          
              
    

    
    
        


      
        
  
        
  
      
        
    
      

    
    
        
            The Disbursement Voucher (DV) document is used to make payments to an outside supplier that are not related to the procurement of goods or services.


Do NOT include sensitive information on the KFS DV document or on any of the electronic attachments. Examples include Social Security numbers (SSN), personal health care information (PHI), and personal banking information (excluding the Wire Transfer tab, which is approved for banking information).


Examples of Appropriate Payment Types for DV:


	Permit Fees
	Research Participants 
	Memberships
	Honoraria (for non-university individuals)
	Travel or entertainment-related expenses that are not paid through the campus AggieExpense system, such as payments direct to vendors.



For reimbursements to an employee for professional expenses (those not covered by UC Travel or Entertainment policy), use the AggieExpense system, report type 9. Professional Expenses.  Keep in mind that employee reimbursements are generally due to an unauthorized purchase.




Refer to the detailed instructions on completing the Disbursement Voucher document.
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            Iframes not supported

Open video on a new tab.


      
      


  


          

                      
                
    

    
    
      
    
  

  Accounts Payable Documents (now in Aggie Enterprise)

  
    
            	
	PO Invoice 

	
	
	Non-PO Invoice

	
	
	Supplier Add

	
	
	Supplier Edit

	



      
  





    
    
      
    
  

  Disbursement Voucher

  
    
            	
	Entertainment Expense (EEV) Instructions

	
	
	Travel Expense (TEV) Instructions

	
	
	Reimbursement Information

	
	
	DV Payment Reason Codes Help

	
	
	KFS DV Import Template

	



      
  





    
    
      
    
  

  Documents

  
    
            	
	Accounts Payable

	
	
	Accounts Receivable

	
	
	Capital Asset Management System

	
	
	Chart of Accounts

	
	
	Contracts and Grants

	
	
	Financial Transactions

	
	
	Purchasing

	



      
  




  


            
                        
    


    
          


      

    
        
      

      
        
          [image: UC Davis footer logo]
        

      


        
    

      
        
          
            [image: foa logo]

      
      



    
    
        
      University of California, Davis, One Shields Avenue, Davis, CA 95616 | 530-752-1011

    	Privacy & Accessibility
	Principles of Community
	University of California
	Sitemap
	Last update: September 6, 2022


  Copyright © The Regents of the University of California, Davis campus. All rights reserved.




  



      This site is officially grown in SiteFarm.


    

      
  



  


    
    



  